
 
ADVERTISEMENT FOR REQUEST FOR PROPOSAL 

COBB COUNTY PURCHASING DEPARTMENT 
 

BID OPENING DATE: OCTOBER 22, 2009 
 

Cobb County will receive Sealed Bids before 12:00 NOON, October 22, 2009 in the Cobb County 
Purchasing Department, 1772 County Services Parkway, Marietta, GA 30008 for:  
 

SEALED BID # 10 – 5449 
REQUEST FOR PROPOSAL 

PRE-EMPLOYMENT MEDICAL – PSYCHOLOGICAL SERVICES 
COBB COUNTY HUMAN RESOURCES DEPARTMENT 

 
No bids will be accepted after the 12:00 noon deadline. 
 
Proposals are opened at 2:00 p.m. at Cobb County Purchasing Department, 1772 County 
Services Parkway, 2nd Floor, Bid/Meeting Room, Marietta, GA 30008.  Proposals received after 
the date and time indicated will not be considered.   
 
No proposal may be withdrawn for a period of ninety (90) days after date of bid opening, unless 
otherwise specified in the bid documents.  Cobb County will consider the competency and 
responsibility of bidders in making the award.  Cobb County reserves the right to reject any and 
all proposals, to waive informalities and technicalities, to reject portions of the proposals, and to 
award contracts in a manner consistent with the County and the laws governing the State of 
Georgia.   
 
This solicitation and any addenda are available for download in PDF format on the Cobb County 
purchasing website. www.purchasing.cobbcountyga.gov 
To request a copy of the proposal documents, FAX the following information to the Purchasing 
Department @ 770-528-1154 or e-mail requests to purchasing@cobbcounty.org: 
. 
Company name, contact name, company address, phone number and fax number. 
 
Please reference the proposal number and the title of the proposal in the request  
 
 

           Advertise: OCTOBER 9, 16, 2009 

mailto:purchasing@cobbcounty.org


 

SUBMIT BID/PROPOSAL TO: 
COBB COUNTY PURCHASING DEPARTMENT 

1772 COUNTY SERVICES PARKWAY 
MARIETTA, GA   30008-4012 

 
 

BID/PROJECT NUMBER: 10-5449 
 

REQUEST FOR PROPOSAL 
PRE-EMPLOYMENT MEDICAL / PSYCHOLOGICAL SERVICES 

COBB COUNTY HUMAN RESOURCES DEPARTMENT 
 

DELIVERY DEADLINE: OCTOBER 22, 2009 BEFORE 12:00 (NOON) EST 
(NO BIDS/PROPOSALS WILL BE ACCEPTED AFTER THIS DEADLINE). 

 
OPENING DATE: OCTOBER 22, 2009 @ 2:00 P.M.  IN THE PURCHASING DEPARTMENT BID ROOM. 

 
BUSINESS NAME AND ADDRESS INFORMATION: 
 
COMPANY NAME: _______________________________________________________________________________ 
 
CONTACT NAME: _______________________________________________________________________________ 
 
COMPANY ADDRESS: ___________________________________________________________________________ 
 
E-MAIL ADDRESS: ______________________________________________________________________________ 
 
PHONE NUMBER: _______________________________________________________________________________ 
 
FAX NUMBER: __________________________________________________________________________________ 
_______________________________________________________________________________________________ 
 
NAME AND OFFICIAL TITLE OF OFFICER GUARANTEEING THIS QUOTATION: 
 
________________________________________    _____________________________ 
(PLEASE PRINT/TYPE) NAME        TITLE 
 
 
SIGNATURE OF OFFICER ABOVE: ________________________________________________________________ 
     (SIGNATURE) 
 
TELEPHONE: __________________________________     FAX: ________________________________________ 
 
BIDDER WILL INDICATE TIME PAYMENT DISCOUNT:  ________________________________________________ 
 
BIDDER SHALL INDICATE MAXIMUM DELIVERY DATE:  _______________________________________________ 
 
BIDS RECEIVED AFTER THE DATE AND TIME INDICATED WILL NOT BE CONSIDERED.  COBB COUNTY RESERVES THE RIGHT TO 
REJECT ANY AND ALL BIDS, TO WAIVE INFORMALITIES, TO REJECT PORTIONS OF THE BID, TO WAIVE TECHNICALITIES AND TO 
AWARD CONTRACTS IN A MANNER CONSISTENT WITH THE COUNTY AND THE LAWS GOVERNING THE STATE OF GEORGIA. 
 
THE ENCLOSED (OR ATTACHED) BID IS IN RESPONSE TO INVITATION NUMBER 10-5449 ; IS A FIRM OFFER, AS DEFINED BY SECTION 
O.C.G.A. (S) 11-2-205 OF THE CODE OF GEORGIA (GEORGIA LAWS 1962 PAGES 156-178), BY THE UNDERSIGNED BIDDER.  THIS 
OFFER SHALL REMAIN OPEN FOR ACCEPTANCE FOR A PERIOD OF  90  CALENDAR DAYS FROM THE BID OPENING DATE, AS SET 
FORTH IN THIS INVITATION TO BID UNLESS OTHERWISE SPECIFIED IN THE BID DOCUMENTS. 
 

NOTICE TO BIDDERS - - BID QUOTES MUST INCLUDE INSIDE DELIVERY CHARGES 
 
ADVERTISE DATES: OCTOBER 9, 16, 2009 

 



BIDDING INSTRUCTIONS – TERMS AND CONDITIONS 
 
1. PREPARATION OF BID: 
 

(A) Bidders are expected to examine the drawings, specifications, schedules, and all instructions.  Failure to do so 
will be at the bidder’s risk. 

(B) Each bidder shall furnish the information required by the bid form.  The bidder shall sign and print or type his/her 
name where designated.  The person signing the bid must initial erasures or other changes. 

(C) Unit price for each quotation shall be shown and such price shall include packing unless otherwise specified, 
along with a total and grand total where applicable.  In case of discrepancy between a unit price and extended 
price, the unit price will be presumed correct. 

(D) Where not otherwise specified, bidders must definitely state DATE OF DELIVERY. 
 

2. EXPLANATION TO BIDDERS: 
 

Any explanation desired by a bidder regarding the meaning or interpretation of Invitation to Bids, Request for Proposals 
or Qualifications, drawings, specifications, etc., must be in writing.  All questions must be received within seven (7) 
business days prior to the bid opening date for a response to be generated by the County to all bidders in the form of an 
addendum.  If any statement in the bidding documents, specifications, etc., appears ambiguous to the bidder, the bidder 
is specifically instructed to make a written request to the Purchasing Department, unless otherwise outlined in the 
specifications.  Any information given to a prospective bidder concerning an Invitation for Bid will be furnished to all 
prospective bidders, as an addendum to the invitation, if such information is necessary to bidders in submitting bids on 
the invitation or if the lack of such information would be prejudicial to uninformed bidders. Receipt of the addendum by a 
bidder must be acknowledged on the bid or by letter received before the date and time specified for the bid opening.  
ORAL EXPLANATION OR INSTRUCTIONS GIVEN BEFORE THE AWARD OF THE CONTRACT WILL NOT BE 
BINDING. 
 

3. SUBMISSION OF BIDS:  FACSIMILE BIDS WILL NOT BE CONSIDERED. 
 

(A) Any Bid Package and modifications thereof shall be enclosed in a sealed envelope, addressed to the office 
specified in the Invitation to Bid, with the name and address of the bidder, the date and hour of bid opening, and 
name of bid.  A bid reply label will be included in most bid packages stating the above referenced information.  Any 
bid package NOT having bid information on outside of package could be opened as regular mail, and bid could be 
disqualified. 

(B) Samples of items, when required, must be submitted within the time specified, unless otherwise specified by the 
County, and at no expense to the County 

(C) An item offered must at least meet specifications called for and must be of quality which will adequately service the 
purpose and use for which it was intended. 

(D) Full identification of each item bid upon, including brand name, make, model, and catalog number, must be 
furnished according to the bid specifications if requested to identify exactly what the bidder is proposing.  
Supporting literature may be furnished to further substantiate the proposal.  

(E) The bidder represents that the article(s) to be furnished under this Invitation to Bid is (are) new and that the quality 
has not deteriorated so as to impair its usefulness. 

(F) Bids cannot be withdrawn or corrected after the bid opening (except reductions or changes by the successful 
bidder which would be beneficial or advantageous to the County).  The County as deemed necessary may reject 
changes. 

(G) Cobb County is exempt from Federal Excise Tax and Georgia Sales Tax. 
(H) Cobb County does not accept conditional bids. 
 

4. DEFAULT: 
 
The Award as a result of bids received under this invitation may be in part based on the delivery factor.  Accordingly, 
should delivery fail to be performed within the time specified by the bidder, the bid may then be declared in default of 
the contract.  In such event, the County may then proceed to purchase in the open market the items from another 
source. 
 

5. F.O.B. POINT: 
 

Unless otherwise stated in the Invitation to Bid and any resulting contract, all articles will be F.O.B. Destination.  This 
means delivered, unloaded, and placed in the designated place. 
 

6. AWARD OF CONTRACT: 
 
The Contract will be awarded to the responsible bidder whose bid will be the most advantageous to the County, price, 
and other factors considered.  The County will make the determination.  The County reserves the right at any time to 
reject any and all bids, to waive informalities and technicalities, to award portions of the bid, and to award contracts 
consistent with the County and the laws governing the State of Georgia.  Normal payment terms are net thirty (30) days 
after receipt of invoice by the Finance Department. 



COBB COUNTY 

 

PURCHASING DEPARTMENT  
1772 County Services Parkway 
Marietta, Georgia 30008-4012  
(770) 528-8400/FAX (770) 528-1154 
www.cobbcounty.org  

 
  

IMPORTANT NOTICE – PLEASE READ CAREFULLY!! 
 

All vendors are required to submit the ORIGINAL AND AT LEAST one (1) 
duplicated copy of any bid submitted to Cobb County.  Please refer to your bid 
specifications to determine if more than one (1) copy is required.  Non-
submission of a duplicate copy may disqualify your bid/proposal. 
 
A “SEALED BID LABEL” has been enclosed to affix to your bid.  This label 
MUST be affixed to the outside of the envelope or package, even if it is a “NO 
BID” response.  Failure to attach the label may result in your bid being opened 
in error or not being routed to the proper location for consideration.  No bid will 
be accepted after the date and time specified.  IT IS THE VENDOR’S 
RESPONSIBILITY TO ENSURE THAT EACH BID HAS BEEN RECEIVED IN A 
TIMELY MANNER. 
 
 

BIDS MUST BE RECEIVED BEFORE 12:00 (NOON) 
ON BID OPENING DAY 

 
Bids must be received at the Cobb County Purchasing Department.  Any bids 
received later than 12:00 (noon) will not be accepted.  The County accepts 
no responsibility for delays in the mail.  Bids are to be mailed or hand delivered 
to: 
 
COBB COUNTY PURCHASING DEPARTMENT 
1772 COUNTY SERVICES PARKWAY 
MARIETTA, GA 30008-4012 
 
Bids will be opened at 2:00 P.M. in the Cobb County Purchasing Department, 
1772 County Services Parkway, 2nd Floor, Conference/Bid Room, Marietta, 
GA  30008. 
 
Thank you in advance for your cooperation. 
 

 
 
 

IMPORTANT NOTICE 1-03 



SEALED BID LABEL 
 
 
 

 
 

SEALED BID ENCLOSED 
DELIVER TO: 

COBB COUNTY PURCHASING 
1772 County Services Parkway 

Marietta, GA  30008-4012 
________________________________________ 

 
SEALED BID # 10-5449 DATE: October 22, 2009 

 
BIDS MUST BE RECEIVED BEFORE 12:00 NOON 

 
             DESCRIPTION: Request for Proposal 
Pre-Employment Medical / Psychological Services 
                          
 

PLEASE ATTACH LABEL TO OUTSIDE OF BID PACKAGE 



 
 

REQUEST FOR PROPOSAL 
 

SEALED BID # 10 – 5449 
PRE-EMPLOYMENT MEDICAL / PSYCOLOGICAL SERVICES 

COBB COUNTY HUMAN RESOURCES DEPARTMENT 
 

BID OPENING DATE: OCTOBER 22, 2009 
 

BIDS ARE RECEIVED IN THE 
COBB COUNTY PURCHASING DEPARTMENT 

1772 COUNTY SERVICES PARKWAY 
MARIETTA, GEORGIA 30008 

BEFORE 12:00 (NOON) BY THE BID OPENING DATE 
 

BIDS WILL BE OPENED IN THE COBB COUNTY PURCHASING DEPARTMENT 
BID/MEETING ROOM AT 2:00 P.M. 

 
VENDORS ARE REQUIRED TO SUBMIT THE ORIGINAL AND 5  COPIES OF BID 

(UNLESS OTHERWISE SPECIFIED IN BID SPECIFICATIONS)  
 

N.I.G.P. COMMODITY CODE: 94874 
 
 
NAME:                  
  
ADDRESS:              
 
               
 
REPRESENTATIVE:            
 
PHONE:          FAX:        
 
E-MAIL___________________________________________________________________  
 

NOTE:  The Cobb County Purchasing Department will not be responsible for the accuracy or completeness 
of the content of any Cobb County Invitation to Bid or Request for Proposal or subsequent addenda thereto 

received from a source other than the Cobb County  Purchasing Department. 
 



 

 
 

"STATEMENT OF NO BID”  
 

COBB COUNTY PURCHASING DEPARTMENT 
1772 COUNTY SERVICES PARKWAY 

MARIETTA, GA  30008 
 

TO ALL PROSPECTIVE BIDDERS: 
 
Because of the many requests to be placed on our vendors' list, we are continuously updating 
the list.  While we want to include all bona fide vendors, we do not want to mail bids to those 
vendors who may no longer be interested in participating in our bidding process. 
 
If you do not choose to respond to the attached Invitation to Bid/Request for Proposal, please fill 
out the form below indicating whether or not you want to be retained on our current vendor list. 
 
Vendors who do not respond in any way (by either submitting a bid or by returning this form) 
over a period of one year may be removed from the current vendor list. 
 
Vendors who do not wish to bid often return the entire bid package, sometimes at 
considerable postage expense.  Returning the entire bid package is not necessary.  
Simply return this form. 
 
Thank you for your cooperation. 
Cobb County Purchasing Department 
______________________________________________________________________ 

 
"STATEMENT OF NO BID” 

SEALED BID NUMBER 10-5449 
REQUEST FOR PROPOSAL 

PRE-EMPLOYMENT MEDICAL / PSYCOLOGICAL SERVICES 
 

If you do not wish to respond to the attached Invitation to Bid/Request for Proposal, please 
complete this form and mail/fax to:  Cobb County Purchasing Department, Attention: Sealed 
Bid Department, 1772 County Services Parkway, Marietta, GA. Fax # 770-528-1154 
 
I do not wish to submit a bid/proposal on this solicitation. 
 
I wish to be retained on the vendor list for this commodity or service: Yes_____  No ____ 
        
Please PRINT the following: 
 
________________________________                              
 Company       Representative 
 
You are invited to list reasons for your decision not to bid:       
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Cobb County General Instructions For Proposers, Terms and Conditions 
 

I. Preparation of Proposals 
  

Each proposer shall examine the drawings, specifications, schedule, and all 
instructions.  Failure to do so will be at the proposer’s risk.   
 
Each proposer shall furnish all information required by the proposal form or 
document.  Each proposer shall sign the proposal and print or type his or her name 
on the schedule.  The person signing the proposal must initial erasures or other 
changes.  An agent authorized to bind the company must sign proposals. 

 

II. Delivery 
 

Each proposer should state time of proposed delivery of goods or services.  Words 
such as “immediate”, “as soon as possible”, etc. shall not be used.  The known 
earliest date or the minimum number of calendar days required after receipt of 
order (delivery A.R.O.) shall be stated (if calendar days are used, include 
Saturday, Sunday and holidays in the number). 

 

III. Explanation To Proposers 
 

Any explanation desired by a proposer regarding the meaning or interpretation of 
the request for proposal, drawings, specifications, etc. must be received by 5:00 
pm on  Tuesday, October 13, 2009 in order for a reply to reach all proposers 
before the close of the proposal.  Requests received after this deadline will not 
receive a reply.  Any information given to a prospective proposer concerning a 
request for proposal will be furnished to all prospective proposers as an addendum 
to the invitation if such information is necessary or if the lack of such information 
would be prejudicial to uninformed proposers.   
 
The written proposal document supersedes any verbal or written communication 
between parties.  Receipt of addenda must be acknowledged in the proposal.  
Although the Purchasing Division will take effort to send any addendum to 
known proposers, it is the proposer’s ultimate responsibility to ensure that they 
have all applicable addenda prior to proposal submittal.  This may be 
accomplished via contact with the Purchasing Division prior to proposal 
submittal. 
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IV. Submission of Proposals 
 

Proposals shall be enclosed in a sealed package, addressed to the Cobb County 
Purchasing Department with the name and address of the proposer, the date and 
hour of opening, and the request for proposal number on the face of the package.  
Telegraphic/faxed proposals will not be considered.  Any addenda should be 
enclosed in the sealed envelopes as well. 
 
Samples of items, when required, must be submitted within the time specified 
and, unless otherwise specified by the County, at no expense to the County.  
Unless otherwise specified, samples will be returned at the proposer’s request and 
expense if testing does not destroy items.  Items offered must meet required 
specifications and must be of a quality that will adequately serve the use and 
purpose for which intended. 

 
Full identification of each item proposed, including brand name, catalog number, 
etc. must be furnished to identify exactly what the proposer is offering.  
Manufacturer’s literature may be furnished.  The proposer must certify that the 
items to be furnished are new and that the quality has not deteriorated so as to 
impair its usefulness. 

 
 Unsigned proposals will not be considered. 
 

Cobb County is exempt from federal excise tax and Georgia sales tax with regards 
to goods and services purchased directly by Cobb County.  Suppliers and 
contractors are responsible for federal excise tax and sales tax, including taxes for 
materials incorporated in county construction projects.  Suppliers and contractors 
should contact the State of Georgia Sales Tax Division for additional information. 

 
Except as otherwise provided by law, information submitted by a proposer in the 
proposal process shall be subject to disclosure after proposal award in accordance 
with the Georgia Open Records Act.  Proprietary information must be identified.  
Entire proposals may not be deemed proprietary. 

 

V. Withdraw Proposal Due To Error 
 

To withdraw a proposal after proposal opening, the supplier has up to forty-eight 
(48) hours to notify the Cobb County Purchasing Department of an obvious 
clerical error made in calculation of proposal.  Withdrawal of bid bond for this 
reason must be done in writing.  Suppliers who fail to request withdrawal of 
proposal by the required forty-eight (48) hours shall automatically forfeit bid 
bond.  Bid bond may not be withdrawn otherwise.   

 
No proposer who is permitted to withdraw a proposal shall, for compensation, 
supply any material or labor or perform any subcontract or other work agreement 
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for the person or firm to whom the contract is awarded or otherwise benefit, 
directly or indirectly, from the performance of the project from which the 
withdrawn proposal was submitted. 

 
Proposal withdrawal is not automatically granted and will be allowed solely at the 
discretion of Cobb County. 

 

VI. Testing and Inspection 
 

Since tests may require several days for completion, the County reserves the right 
to use a portion of any supplies before the results of a test are determined.  Cost of 
inspections and tests of any item that fails to meet specifications shall be borne by 
the proposer. 

 

VII. F.O.B. Point 
 

Unless otherwise stated in the request for proposal and any resulting contract, or 
unless qualified by the proposer, items shall be shipped F.O.B. Destination.  The 
seller shall retain title for the risk of transportation, including the filing for loss or 
damages.  The invoice covering the items is not payable until the items are 
delivered and the contract of carriage has been completed.  Unless the F.O.B. 
clause states otherwise, the seller assumes transportation and related charges 
either by payment or allowance. 

 

VIII. Patent Indemnity 
 

The contractor guarantees to hold the County, its agents, officers or employees 
harmless from liability of any nature or kind for use of any copyrighted or 
uncopyrighted composition, secret process, patented or unpatented invention, 
articles or appliances furnished or used in the performance of the contract, for 
which the contractor is not the patentee, assignee or licensee. 

IX. Bid, Payment & Performance Bonds 
NOT USED 

 

X. Discounts 
 

Time payment discounts will be considered in arriving at net prices and in award 
of proposal.  Offers of discounts for payment within ten (10) days following the 
end of the month are preferred. 
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In connection with any discount offered, time will be computed from the date of 
delivery and acceptance at destination, or from the date correct invoice or voucher 
is received, whichever is the later date.  Payment is deemed to be made for the 
purpose of earning the discount, on the date of the County check. 

 
XI. Insurance 
 

See page 41 for Insurance Requirements 
 

XII.  Award  
 

Award will be made to the highest scoring responsive and responsible proposer 
according to the criteria stated in the proposal documents.  The County may make 
such investigations as it deems necessary to determine the ability of the proposer 
to perform, and the proposer shall furnish to the County all such information and 
data for this purpose as the County may request.  The County reserves the right to 
reject any proposal if the evidence submitted by, or investigations of such 
proposer fails to satisfy the County that such proposer is properly qualified to 
carry out the obligations of the contract. 

 
The County reserves the right to reject or accept any or all proposals and to waive 
technicalities, informalities and minor irregularities in the proposals received.  
The County reserves the right to make an award as deemed in its best interest 
which may include awarding a proposal to a single proposer or multiple 
proposers; or to award the whole proposal, only part of the proposal, or none of 
the proposal to single or multiple proposers, based on its sole discretion of its best 
interest. 

 

XIII. County Furnished Property 
 

The County will furnish no material, labor or facilities unless so provided in the 
RFP. 

 

XIV. Rejection of Proposals 
 

Failure to observe any of the instructions or conditions in this request for proposal 
may constitute grounds for rejection of proposal. 
 

XV. Contract 
 

Each proposal is received with the understanding that the acceptance in writing by 
the County of the offer to furnish any or all of the commodities or services 
described therein shall constitute a contract between the proposer and the County 
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which shall bind the proposer on his part to furnish and deliver the articles quoted 
at the prices stated in accordance with the conditions of said accepted proposal.  
The County, on its part, may order from such contractor, except for cause beyond 
reasonable control, and to pay for, at the agreed prices, all articles specified and 
delivered. 

 
Upon receipt of a proposal containing a Cobb County “Sample Contract” as part 
of the requirements, it is understood that the proposer has reviewed the documents 
with the understanding that Cobb County requires that all agreements between the 
parties must be entered into via these documents.  If any exceptions are taken to 
any part, each exception must be stated in detail and submitted as part of the 
proposal document.  If no exceptions are stated, it is assumed that the proposer 
fully agrees to the “Sample Contract” in its entirety.  The County reserves the 
right to make changes to the “Sample Contract”. 

 
When the contractor has performed in accordance with the provisions of this 
agreement, Cobb County shall pay the contractor within a reasonable time any 
payment requested based upon work completed or service provided pursuant to 
the contract, the sum so requested, less the retainage stated in this agreement, if 
any.  The County’s normal payment terms are net thirty (30) days after receipt of 
invoice. 

 

XVI. Delivery Failures 
 

Failure of a contractor to deliver within the time specified or within reasonable 
time as interpreted by the Purchasing Director, or failure to make replacements of 
rejected articles/services when so requested, immediately or as directed by the 
Purchasing Director, shall constitute authority for the Purchasing Director to 
purchase in the open market or rebid for articles/services of comparable grade to 
replace the articles/services rejected or not delivered.  On all such purchases, the 
contractor shall reimburse the County within a reasonable time specified by the 
Purchasing Director for any expense incurred in excess of contract prices, or the 
County shall have the right to deduct such an amount from monies owed the 
defaulting contractor.  Alternatively, the County may penalize the contractor one 
percent (1%) per day for a period of up to ten (10) days for each day that delivery 
or replacement is late.  Should public necessity demand it, the County reserves the 
right to use or consume articles/services delivered which are substandard in 
quality, subject to an adjustment in price to be determined by the Purchasing 
Director. 

 

XVII. Non-Collusion 
 

By submission of a proposal, the proposer certifies, under penalty of perjury, that 
to the best of its knowledge and belief: 



COBB COUNTY REQUEST FOR PROPOSALS 
MEDICAL/PSYCHOLOGICAL SERVICES 

SEALED BID #10-5449 
 

 9

(a) The prices in the proposal have been arrived at independently without 
collusion, consultation, communications, or agreement, for the purpose 
of restricting competition, as to any matter relating to such prices with 
any other vendor or with any competitor. 

(b) Unless otherwise required by law, the prices which have been quoted 
in the proposal have not been knowingly disclosed by the proposer 
prior to opening, directly or indirectly, to any other proposer or to any 
competitor      

(c) No attempt has been made, or will be made, by the proposer to induce 
any other person, partnership or corporation to submit or not to submit 
a proposal for the purpose of restricting competition. 

  
Collusion and fraud in bid preparation shall be reported to the State of Georgia 
Attorney General and the United States Justice Department. 

  
XVIII. Conflict Of Interest, Etc. 
 

By submission of a proposal, the proposer certifies, under penalty of perjury, that 
to the best of its knowledge and belief: 

1. No circumstances exist which cause a Conflict of Interest in 
performing the services required by this RFP, and 

2. That no employee of the County, nor any member thereof, not any  
public agency or official affected by this RFP, has any pecuniary 
interest in the business of the responding firm or his sub-consultant(s) 
has any interest that would conflict in any manner or degree with the 
performance related to this RFP.     

 
The responding firm also warrants that he and his sub-consultant(s) have not 
employed or retained any company or person other than a bona fide employee 
working solely for the responding firm or sub-consultant(s) to solicit or secure a 
contract agreement with Cobb County, as related to this RFP, and that he and his 
sub-consultant(s) have not paid or agreed to pay any person, company, 
corporation, individual, or firm other than a bona fide employee working solely 
for the responding firm or his sub-consultant(s) any fee, commission, percentage, 
gift, or other consideration contingent upon or resulting from the award of this 
Agreement. 

 
For any breach or violation of this provision, the County shall have the right to 
terminate any related contract or agreement without liability and at its discretion 
to deduct from the price, or otherwise recover, the full amount of such fee, 
commission, percentage, gift, payment or consideration. 
 
The successful responding firm shall require each of its sub-consultant(s) to sign a 
statement certifying to and agreeing to comply with the terms of the subsections 
above. 
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XIX. Default 
 

The contract may be cancelled or annulled by the Purchasing Director in whole or 
in part by written notice of default to the contractor upon non-performance or 
violation of any contract term.  An award may be made to the next highest rated 
responsive and responsible proposer, or articles specified may be purchased on 
the open market similar to those terminated or the County may issue a new 
Request for Proposal.  In any event, the defaulting contractor (or his surety) shall 
be liable to the County for costs to the County in excess of the defaulted contract 
prices; provided, however, that the contractor shall continue the performance of 
this contract to the extent not terminated under the provisions of this clause.  
Failure of the contractor to deliver materials or services within the time stipulated 
on its proposal, unless extended in writing by the Purchasing Director, shall  
constitute contract default. 

 

XX. Disputes 
 

Except as otherwise provided in the contract documents, any dispute concerning a 
question of fact arising under the contract which is not disposed of shall be 
decided after a hearing by the Purchasing Director who shall reduce his/her 
decision to writing and mail or otherwise furnish a copy thereof to the contractor.  
The decision of the Purchasing Director shall be final and binding, however, the 
contractor shall have the right to appeal said decision to a court of competent 
jurisdiction. 

 

XXI. Substitutions 
 

Proposers offering and quoting on substitutions or who are deviating from the 
attached specifications shall list such deviations on a separate sheet to be 
submitted with their proposal.  The absence of such a substitution list shall 
indicate that the proposer has taken no exception to the specifications contained 
therein. 

 

XXII. Ineligible Proposers 
 

The County may choose not to accept the proposal of one who is in default on the 
payment of taxes, licenses or other monies owed to the County.  Failure to 
respond three (3) consecutive times for any given commodity may result in 
removal from the list under that commodity. 

 

XXIII. General Information 
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Sealed proposals, with original signatures, will be accepted by the County 
Purchasing Department at the time, place, and date specified.  One (1) original 
and five (5) copies of the proposal must be submitted, complete with a cover letter 
signed by an official within the organization who has authority over project 
negotiation. 

 
These proposals must be in accordance with the purposes, conditions, and 
instructions provided in this RFP.  The Cobb County Board of Commissioners 
assumes no responsibility for proposals received after the submission time, 
whether due to mail delays or any other reason.  Proposals received after the 
submission time will be filed unopened and considered non-responsive.   
Cobb County reserves the right to retain all proposals submitted, and to use any 
idea in any proposal regardless of whether that proposal is selected.  All work 
performed by the successful respondent shall be performed in compliance with 
the Americans With Disabilities Act. 

 
 

XXIV. Uniformity Of Proposal 
 

To facilitate comparative analysis and evaluation of proposals it is desired that a 
uniform format be employed in structuring each proposal.  The respondent’s 
degree of compliance with the requirements of the RFP will be a factor in the 
subsequent point-based evaluation of the proposal.  Proposals with major 
deviations or omissions many not be considered for detailed study.  Proposals will 
become part of the contract with Cobb County should they be selected under the 
RFP. 

 

XXV. Request Additional Information 
 

Inquiries that must be answered in regards to the Proposal procedures or technical 
matters shall be submitted in writing via U.S. Mail or facsimile to:   

  Mr. Rick Brun,Purchasing Director 
  Cobb County Purchasing Division 
  1772 County Services Parkway 
  Marietta, Georgia 30008-4021 
  Fax:  (770) 528-1154 
  Email:  purchasing@cobbcounty.org 
 

Correspondence should be submitted only to the designated individual.  All 
inquiries must be in writing.  Copies of all inquiries and responses shall be shared 
with all known recipients of the RFP by addendum.  All inquiries must be 
received by Tuesday, October 13, 2009 by 5:00 pm.  Cobb County will not 
orally or telephonically address any question or clarification regarding 
specifications or procedures.  Cobb County is not bound by any oral 
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representations, clarifications, or changes made to the written specification by 
County employees, unless such clarification or change is provided to the 
respondent in written addendum form from Cobb County. 

 

XXVI. Firm Prices 
 

Prices quoted by proposal shall be firm and best prices.  Prices quoted must be 
valid for a minimum of ninety days (90) days from the date of bid opening. 

 

XXVII. Proposal/Presentation Costs 
 

The cost for developing a proposal will be borne by the respondent.  Cobb County 
is not liable for any costs incurred by the respondent in preparation and/or 
presentation of proposals in response to this RFP or for travel and other costs 
related to this RFP. 

 

XXVIII. Proposal Format 
 

Presentation of the relevant information is at the discretion of the respondent; 
however, the proposal must address all items identified in Section Titled, Proposal 
Requirements.  To assist in the evaluation of proposals resulting from the RFP, it 
is recommended that each proposal be written in a concise and forthright manner 
and that unnecessary marketing statements and materials be avoided. 

 

XXIX.  Indemnification/Hold Harmless 
 

By submission of a proposal, the selected responding firm agrees to indemnify 
Cobb County to the fullest extent permitted by law, protect, defend, indemnify 
and hold harmless Cobb County, its officers, officials, employees and volunteers 
from and against all claims, actions, liabilities, losses (including economic losses), 
or costs arising out of any actual or alleged a) bodily injury, sickness, disease, or 
death; or injury to or destruction of tangible property including the loss of use 
resulting there from; or any other damage or loss arising out of or resulting claims 
resulting in whole or part from any actual or alleged act or omission of the 
responding firm, sub-consultant, anyone directly or indirectly employed by any of 
them; or anyone for whose acts any of them may be liable in the performance of 
work; b) violation of any law, statute, ordinance, governmental administrative 
order, rule, regulation, or infringements of patent rights or other intellectual 
property rights by the responding firm in the performance of work; or c) liens, 
claims or actions made by the responding firm or other party performing the 
work, as approved by Cobb County. 
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The indemnification obligations herein shall not be limited to any limitation on 
the amount, type of damages, compensation, or benefits payable by or for the 
responding firm or its sub-consultant(s), as approved by the County, under 
workers’ compensation acts, disability benefit acts, other employee benefit acts, 
or any statutory bar or insurance. 

 

XXX. Proposal Evaluation 
 

The Evaluation process will address current requirements and consider possible 
future operation and maintenance needs.  Both objective and subjective rationale 
will be involved in the decision process. 

1. Evaluation Responsibility 
A selection committee will coordinate the review of all proposals and 
will submit a recommendation to the County Manager and Board of 
Commissioners. 

2. Presentations 
During the evaluation process, the members of the selection committee 
may require that responding firms conduct a presentation.  If required, 
these presentations will be scheduled in advance and limited in time.  
Location of the presentations will be pre-arranged. 

3. Evaluation Criteria 
The County will use a specific set of criteria for the qualitative 
evaluation of competitive proposals.  The structure of the evaluation 
will be to assign points to each response in a number of categories.  A 
non-response to a specific category will result in no points being 
awarded for that category.  Final rankings will be based on a 
combination of price and qualitative factors. 
 
 The specific qualitative categories may include, but not be limited to, 
the following: 
 1.  Staff qualifications 

2.  Performance/Experience of the firm on projects of similar   
     nature, magnitude and complexity 

 3.  Approach to providing services, including training and  
           support, and scope of work  
      4.  Financial Stability 
  5.  Availability of the firm to conduct the work 
 6.  Cost 

 
All proposal requirements must be met, or capable of being met by the 
responding firm or the proposal will be disqualified as non-responsive.  It is 
extremely important that project schedules are met.  Only those firms or 
teams with the necessary resources and a commitment to complete all project 
work on schedule should submit a Proposal. 
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XXXI. Multi-Year Contract Provisions 
 

The successful respondent will be required to enter into a contract containing the 
provisions as required by Georgia law pertaining to multi-year contracts.  The 
following is a sample of the provision and will be adjusted as to the term or as to 
the length of the contract. 

 
This contract shall terminate absolutely and without further obligation on the part 
of Cobb County at the close of the calendar year in which it was executed, and at 
the close of each succeeding calendar year for which it may be renewed as 
provided in O.C.G.A. Section 36-60-13.  The contract shall automatically renew 
for each of the remaining calendar years provided for in the contract, unless 
positive action is taken by Cobb County to terminate such contract, and the nature 
of such action shall be written notice provided to the consulting firm within sixty 
(60) days before the end of the initial year of the contract or each succeeding 
remaining calendar year. 

 
This contract shall terminate immediately and absolutely at such time as 
appropriated and otherwise unobligated funds are no longer available to satisfy 
the obligations of Cobb County under this contract. 
 

XXXII. Proposal Requirements 
 

The respondents must demonstrate competence and experience in the area of 
expertise outlined in this Request for Proposal.  

 
Respondents must demonstrate competence and experience in public speaking 
and graphic presentations for the purpose of conveying project information to 
large and diverse community groups.  Respondents should also demonstrate the 
ability to build consensus among public and private interest groups related to this 
project. 

 

XXXIII. Cover Letter/Executive Summary 
 

Respondents shall provide a cover letter or letter of transmittal to briefly 
summarize the company’s interest and relevant qualifications for the project.  This 
letter shall not exceed two (2) pages, and shall be signed by an agent of the 
responding firm who is authorized to negotiate the details of the proposed 
services. 
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XXXIV. Project Team 
  

Respondents shall provide an organizational chart for the proposed project team, 
as well as the relevant background and experience for every proposed team 
member. 
 

XXXV. Special Terms And Conditions 
 

Should these General Terms and Conditions be in conflict with any attached 
Special Terms and Conditions, the Special Terms and Conditions will control. 

 
 
XXXVI. Disadvantaged Business Enterprises (DBE): The following provisions   
            should be carefully read to determine applicability to your business. 
 

Cobb County Government encourages the participation of all businesses in 
offering their services and/or products.  The Cobb County Government has the 
goal to fairly and competitively procure the best product at the most reasonable 
cost. 

 
A Disadvantaged Business Enterprise (DBE) is generally defined as a Female, 
Black American, Hispanic American and any other minority owned business.  
The Federal Government has long had program in place to ensure participation of 
DBE vendors and suppliers.  The State of Georgia has established a similar 
program whereby DBE firms are defined, certified and made known.  This effort 
is managed by the Georgia Department of Transportation (GDOT).  More 
information can be obtained from GDOT web site: 

 
1. http://www.dot.state.ga.us/eeo-div/index.shtml 

 
The Cobb County Government addresses DBE business participation (frequency 
and dollar value) in the following ways: 

 
1. Cobb County wishes to identify all DBE participation; both at the contractor 

and sub-contractor levels in the following ways. 
 

a. DBE businesses are requested to identify such status at the time they 
register as a vendor.   

 
b. DBE businesses are requested to identify themselves at the time they 

propose to do business.  Please complete EXHIBIT B if applicable 
and return with bid submittal. 

 
c. All businesses will receive with each Purchase Order an instruction 

sheet for use of the furnished Cobb County Government DBE 

http://www.dot.state.ga.us/eeo-div/index.shtml
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Participation Report, EXHIBIT C.  Businesses are requested to 
complete this report and submit it with each invoice for the time period 
billed. 

 
2.  Cobb County has established a Disadvantaged Business Enterprise Plan in 
accordance with the regulations of the U.S. Department of Transportation (U. S. 
Department of Transportation (USDOT), 49 CFR Part 26.) The Cobb County 
Department of Transportation is the lead agency for implementing the USDOT 
DBE Program for the County.   

 
The Plan applies only to projects which are clearly indicated by the County. 
 

XXXVII. Americans With Disabilities Act 
 

Cobb County requires all contractors to comply with applicable sections of the 
Americans With Disabilities Act (ADA) as an equal opportunity employer.  In 
compliance with the Americans With Disabilities Act (ADA), Cobb County 
provides reasonable accommodations to permit a qualified applicant with a 
disability to enjoy the privileges of employment equal to those employees without 
disabilities.  Disabled individuals must satisfy job requirements for education 
background, employment experience, and must be able to perform those tasks that 
are essential to the job with or without reasonable accommodations. 
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XXXVIII. Evidence of Compliance with Georgia Security & Immigration   
                  Compliance Act 
 

The County and Contractor agree that compliance with the requirements of 
O.C.G.A. Sec. 13-10-91 and Rule 300-10-1-.02 of the Rules of the Georgia 
Department of Labor are conditions of this Agreement for the physical 
performance of services.   
 
____________________________________.  
Contractor Name 
 
The Contractor further agrees that its compliance with the requirements of O.C.G.A. 
Sec. 13-10-91 and DOL Rule 300-10-1-.02 is attested to on the executed Contractor 
Affidavit and Agreement attached hereto as EXHIBIT A. 
 
If employing or contracting with any subcontractor(s) in connection with this 
Agreement, Contractor further agrees: 

(1) To secure from the subcontractor(s) such subcontractor(s)’) indication of 
the employee-number category applicable to the subcontractor(s); and  

(2) To secure from the subcontractor(s) an affidavit attesting to the 
subcontractor’s compliance with O.C.G.A. Sec. 13-10-91 and DOL Rule 
300-10-1-.02; such affidavit being in the form attached hereto and 
referenced as EXHIBIT A-1; and 

(3) To submit such subcontractor affidavit(s) to the County when the 
subcontractor(s) is retained, but in any event, prior to the commencement 
of work by the subcontractor(s).  

 
The failure of Contractor to supply the affidavit of compliance at the time of 
execution of this Agreement and/or the failure of Contractor to continue to satisfy 
the obligations of O.C.G.A. Sec. 13-10-91 and DOL Rule 300-10-1-.02 as set 
forth in this Agreement during the term of the Agreement shall constitute a 
material breach of the contract.  Upon notice of such breach, Contractor shall be 
entitled to cure the breach within ten (10) days, upon providing satisfactory 
evidence of compliance with the terms of this Agreement and State law.  Should 
the breach not be cured, the County shall be entitled to all available remedies, 
including termination of the contract and damages. 
 

THIS PAGE MUST BE SUBMITTED WITH BID PACKAGE 
 

SEE AFFIDAVITS ON FOLLOWING PAGES 
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CONTRACTOR AFFIDAVIT & AGREEMENT 
EXHIBIT A 

 
By executing this affidavit, the undersigned contractor verifies its compliance 

with O.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation 
which is contracting with Cobb County, Georgia, has registered and is participating in a 
federal work authorization program* [an electronic verification of work authorization 
program operated by the U.S. Department of Homeland Security or any equivalent 
federal work authorization program operated by the U.S. Department of Homeland 
Security to verify information of newly hired employees, pursuant to the Immigration 
Reform and Control Act of 1986 (IRCA), P.L. 99-603], in accordance with the 
applicability provisions and deadlines established in O.C.G.A. § 13-10-91.   

 
The undersigned further agrees that should it employ or contract with any 

subcontractor(s) for the physical performance of services pursuant to the contract with 
Cobb County, Georgia, the contractor will secure from the subcontractor(s) verification 
of compliance with O.C.G.A. § 13-10-91 on the attached Subcontractor Affidavit. 
(EXHIBIT A-1) The contractor further agrees to maintain records of such compliance 
and shall provide a copy of each such verification to Cobb County, Georgia, at the time 
the subcontractor(s) is retained to perform such services.  

 
 _____________________________ 
BY:  Authorized Officer or Agent   Date: ________________ 

[Contractor Name]     
 
_____________________________ 
Title 
 
_____________________________ 
Printed Name 
 
_____________________________ 
Company Name 
 
SUBSCRIBED AND SWORN  
BEFORE ME ON THIS THE  
____ DAY OF ____________, 200_ 
 
 
_____________________________ 
Notary Public 
My Commission Expires: 
      
*The applicable federal work authorization program as of the effective date of the statute 
is the Basic Pilot program of the Systematic Alien Verification for Entitlements (SAVE) 
Program Office of U.S. Citizenship and Immigration Service (USCIS).  
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SUBCONTRACTOR AFFIDAVIT 
EXHIBIT A-1 

 
By executing this affidavit, the undersigned subcontractor verifies its compliance 

with O.C.G.A. § 13-10-91, stating affirmatively that the individual, firm or corporation 
which is engaged in the physical performance of services on behalf of Cobb County, 
Georgia, has registered and is participating in a federal work authorization program* [an 
electronic verification of work authorization program operated by the U.S. Department of 
Homeland Security or any equivalent federal work authorization program operated by the 
U.S. Department of Homeland Security to verify information of newly hired employees, 
pursuant to the Immigration Reform and Control Act of 1986 (IRCA)], in accordance 
with the applicability provisions and deadlines established in O.C.G.A. § 13-10-91.   

 
 _____________________________ 
BY:  Authorized Officer or Agent   Date: ________________ 

[Contractor Name]     
 
_____________________________ 
Title  
 
_____________________________ 
Printed Name 
 
_____________________________ 
Company Name 
 
 
SUBSCRIBED AND SWORN  
BEFORE ME ON THIS THE  
____ DAY OF ____________, 200_ 
 
 
_____________________________ 
Notary Public 
My Commission Expires: 
 
      
 
 
*The applicable federal work authorization program as of the effective date of the statute 
is the Basic Pilot program of the Systematic Alien Verification for Entitlements (SAVE) 
Program Office of U.S. Citizenship and Immigration Service (USCIS).   
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EXHIBIT B 
 

 DISADVANTAGED BUSINESS ENTERPRISE (DBE) IDENTIFICATION 
FORM 

 
A Disadvantaged Business Enterprise (DBE) is generally defined as a Female, Black 
American, Hispanic American and any other minority owned business.  If your firm is 
classified as a Disadvantaged Business Enterprise (DBE), please complete this form and 
submit with bid response or send to: 
 
 Cobb County Purchasing Department 
 Attn: Mr. Rick Brun, Purchasing Director 
 1772 County Services Parkway 
 Marietta, GA 30008 
 Fax:     770-528-1154 
 Email: purchasing@cobbcounty.org 
 
 
Name of Firm: ___________________________________________ 
 
Address:          ___________________________________________ 
 
  ____________________________________________ 
  
  ____________________________________________ 
 
Telephone:     _______________________ 
 
Fax:               ________________________ 
 
Email:           ________________________ 
 
MBE Certification Number: _____________________________ 
 
Name of Organization Certification   _____________________________ 
 
 
 This information is acquired for informational purposes only and will 

have no bearing on the award unless otherwise stated 
 
 
 
 
 
 
 
 

mailto:purchasing@cobbcounty.org
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Instructions for Completing Exhibit C 
Disadvantaged Business Enterprise (DBE) 

Participation Report 
 

 
 
 
 
 
 

All Cobb County Government contractors or vendors are requested to complete a report 
descriptive of any DBE subcontractor involvement in work for which the government is 
making payment.  If otherwise specified in an RFP or contract, additional reporting forms 
may be required as well. 

 
The objective of this request is to assist in the identification of Disadvantaged Business 
Enterprise (DBE) business participation with the Cobb County Government and to 
quantify that participation.   
 
The Cobb County Government does not administer a DBE Certification Program. The 
principle certification agency for the State of Georgia is the Georgia Department of 
Transportation.  As a Contractor/Vendor you are not responsible for verification of any 
DBE Certification information of your subcontractor. 
 

***  Instructions *** 
 
1. Contractor/Vendor is furnished the one-page DBE Participation Report form with 
each Cobb County Government-issued Purchase Order.   
 
2. Contractor/Vendor completes this form for each billing period and attaches it to the 
invoice to then be sent to the Cobb County Government. 
  
3. Upon receipt of a Contractor/Vendor invoice, County staff should simply separate the 
completed DBE form and transmit to:   

Cobb County Purchasing Department, 
                                                 Attn.: DBE Report 
 
 
 
 

 
 
 
 
 
 
 

A Disadvantaged Business Enterprise (DBE) is a firm that is under the control of someone in an 
ownership position (at least 51%) that: 
 

1. Has membership in one or more of the following groups: Female, Black American, Hispanic 
American, Native American, Subcontinent Asian American and Asian-Pacific America.  There 
may be other groups that may be eligible to be certified as DBE; 

2. Is a U.S. citizen or lawfully admitted permanent resident of the U.S.; 
3. Has a personal net worth which does not exceed $750,000; and, 
4. The business meets the Small Business Administration’s size standard for a small business and 

does not exceed $17.42 million in gross annual receipts;  
5. The business is organized as a for-profit business. 
6. The business may also be DBE eligible as a certified U.S. Small Business Administration 8(a) 

program. 
 



EXHIBIT C 
Cobb County Government Disadvantaged  
Business Enterprise Participation Report 

→   PLEASE keep this blank form to make copies for actual use as needed.  Also, please print or type in the form.  ← 

Submitted by: ______________________________             Period Invoiced: __________________________               
      Name of Prime Contractor/Vendor        From/To: 
Cobb County Project Name:  _______________________________       Bid or P.O. Number: _____________ 
Cobb County Department or Agency receiving service or product:  ___________________________________________ 
Description of Purchased Service/Product: __________________________________________________________       
Full Contracted Amount: $_____________    Payment amount requested at this time:     $_____________ 
  

1.  Are YOU, the Prime Contractor or Vendor a DBE business?   YES _____ NO _____  
2.  Please provide the following information for each subcontractor participating during this reporting period: 

 

Subcontractor Business Name Type Service or 
Product Supplied 

Subcontractor 
Business/Contact 
Tel. Number 

Actual Dollar Value  
of Subcontractor Participation  
this Reporting Period  

   $ 
   $ 
   $ 
   $ 
   $ 
   $ 
    

Submitted by:  _________________________________________   
                                    Printed Name  
 

Title or position: _______________________________________    
         Signature of Authorized Representative  

 

Date Completed: _________________________  

County Departments:   Please send this completed form to the Cobb County Purchasing Department, ATTN: DBE Report 



 
INTRODUCTION 

 
BACKGROUND 
 
COBB COUNTY, GEORGIA, a political subdivision of the State of Georgia, provides services for the safety 
and general welfare of an unincorporated population of approximately 673,000 residents.  Such services are 
provided under the authority of the Board of Commissioners and the Constitutional Officers of the County. 
 
Cobb County has approximately 4,400 full time positions and about 1,000 part-time positions, with an 
operating budget of $756,400,000 for fiscal year 2009.   
 
 
PHYSICAL AND PSYCHOLOGICAL EXAMINATIONS 
 
Employment Post-Offer - Medical 
 
The County requires physical exams only for applicants with moderate and heavy demand physical 
requirements, safety sensitive and for public safety applicants.  The medical standards for law enforcement 
are provided in Attachment A.  The firefighter medical standards are the same as those recommended by the 
National Fire Protection Association (NFPA).  These standards are available upon request, but not attached 
to this RFP due to the length of the documentation.  (Please note:  These standards may be revised.)   
 
Employment Post-Offer - Psychological 
 
Applicants that are being considered for law enforcement, firefighter or juvenile courts probation officer’s 
positions are required to submit to a clinical psychological examination which requires that a licensed 
psychiatrist or psychologist administer and grade a battery of psychological tests and conduct an oral 
interview.  Based on the results of the tests and interview, the psychiatrist/psychologist must make a written 
recommendation whether the candidate is suitable for hire.  
 
Return to Work/Fitness for Duty - Medical 
 
When an employee has been physically injured, incapacitated, or otherwise unable to perform the duties of 
the job or where the supervisor identifies issues with an individual’s physical abilities to perform the duties of 
the position, the County may require that a “fitness for duty” physical be administered to determine if the 
employee is able to return to work.  When conducting these physicals, the physician compares the job 
requirements/demands with the employee’s physical condition and determines whether the employee can 
perform the essential functions of the position.  If the physician recommends that the employee is able to 
return to work with restrictions or accommodations, these should be stated in writing.   
 
Return to Work/Fitness for Duty – Psychological 
 
When an employee has been psychologically incapacitated, or otherwise mentally unable to perform the 
duties of the job or where the supervisor identifies issues with an individual’s abilities to perform the duties of 
the position due to possible psychological reasons the County may require that a “fitness for duty” 
psychological evaluation be administered to determine if the employee is able to return to work.  When 
conducting these evaluations, the psychiatrist or psychologist compares the job requirements/demands with 
the employee’s psychological condition and determines whether the employee can perform the essential 
functions of the position.  If the psychiatrist or psychologist recommends that the employee is able to return 
to work with restrictions or accommodations, these should be stated in writing. 
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Annual Physicals for Public Safety Special Unit Team Members 
The County requires physical exams for Haz Mat, Bomb Squad and Dive Team to ensure that only physically 
healthy employees are working in these demanding positions.  Each Special Units Team has different forms 
that must be completed by the physician.  Each Unit may have different tests required.  See Attachment B for 
examples of the various forms. 
 
 
WORKERS’ COMPENSATION CASES 
 
Services required that are related to workers’ compensation issues include:  providing initial and follow-up 
treatment for on-the-job injuries; providing medical opinions regarding the ability of employees to return to 
work with or without restrictions; and providing employees’ disability ratings if applicable. 
 
DRUG SCREENS 
 
Random 
 
The day for this type of drug test is chosen randomly; the County will attempt to give the provider a 24 hour 
advanced notice of this day.  Additionally, the provider must be willing to provide after hours testing for 
employees that work night shift.  It is expected that the tests will be completed early and as quickly as 
possible on the specified day so the employees are able to return to work in a timely manner. 
 
Reasonable Suspicion and Post-Accident 
 
The Cobb County Drug Free Workplace Policy (see Attachment C) also requires a drug test for any 
employee 
 

(1) for whom there exists reasonable suspicion that the employee has come to work under the 
influence of a drug, including alcohol; and 

 
(2) is mandatory when the accident involves a fatality, other injury and/or if the employee received a 

citation for a moving violation.  
 
For all drug screens (random, reasonable suspicion, and post-accident), a medical review officer (MRO) 
must be available to review the results of the drug test. 
 
HEPATITIS VACCINATION PROGRAM 
 
Newly-hired sworn and certified employees in the County’s public safety departments (Fire, Police, and 
Sheriff’s Office) are required to have a series of three (3) hepatitis vaccinations, using a synthetically 
produced vaccine (Enginerix B or equivalent) administered according to the manufacturer’s guidelines. 
 
TESTING FOR BLOOD-BORNE PATHOGENS AND INFECTIOUS DISEASES 
 
Testing of blood-borne pathogens and infectious diseases for employees will be handled through the 
County’s medical provider.  The Blood Borne Exposure Follow-Up form is given as Attachment D. 
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NUMBER OF SERVICES PERFORMED PER AREA TYPE IN 2008 

 
TYPE OF EXAMINATION NUMBER CONDUCTED 

Post Offer Physical Exam – Public Safety 321 
Post Offer Physical Exam – Mod/Heavy Demands 173 
Post Offer Psychological Evaluations 321 
Return to work/fitness for duty- Medical Exams 70 
Return to work/fitness for duty- Psychological Evals 15 
Public Safety Special Unit Physicals 50 
Worker’s Compensation Cases Referred 40 per month 
Random Drug Screens 200 
Hepatitis Vaccinations 100 sets 
Testing for blood borne pathogens 5 

 
* These figures are not guaranteed numbers per year and are for informational purposes only.   

 
 

PURPOSE 
 

This Request for Proposals (RFP) is being issued to secure services in the following areas for three (3) years 
with an option to extend for two (2) additional one (1) year periods: 
 

I. Physical examination 
A. Employment post-offer 
B. Return to work/fitness for duty 
C. Annual examinations for Special Unit team members 

 
 ll. Psychological examination 

A. Employment post-offer 
B. Return to work/fitness for duty 
C. Threat Assessment 
 

lll. Evaluation and treatment of workers’ compensation cases 
 

lV. Drug screens 
 

V. Hepatitis vaccinations 
 

Vl. Testing for blood-borne pathogens and infectious diseases 
 
 
Respondents may propose to provide services in any or all areas (I-A, I-B, I-C, II, III, IV, V and/or VI) 
 
Proposals must follow the RFP format. 
 

 
 
 

 25



COBB COUNTY REQUEST FOR PROPOSALS 
MEDICAL/PSYCHOLOGICAL SERVICES 

SEALED BID #10-5449 
 
SCOPE OF SERVICES 
 

I. Physical exams 
 

A. Employment post-offer (5 groups)   
 

   Group 1: Public Safety-Law Enforcement 
 
   This group includes: 
   Deputy Sheriff 
   Police Officer 

 
These employees are expected to encounter the most physically demanding job 
duties.  They may not only be called upon to perform at maximum physical capacity 
at any time, but they must do so under circumstances where physical breakdown 
could be life-threatening to themselves or others because of the hazardous nature of 
their work assignments.   
 
It is proposed that applicants for law enforcement public safety positions receive an 
examination that includes the following: 
 
 
1. Review of Medical Questionnaire  
 
2. Complete physical examination by physician 
 
3. Vision test:  Near and distant vision 
    Visual field 
    Depth perception 
    Color perception 
 
4. Hearing test:  Audiogram 
 
5. Back assessment 
 
6. Laboratory tests: 
 (a) Urinalysis 
 (b) Drug screen: per Cobb County Drug Free Workplace Policy (see  
  Attachment C) using a non-regulated 10-panel 
 
7. Written report of examination results that clearly states if the applicant 

passed or failed the exam including the completion of a POST Physician’s 
Affidavit (see Attachment E). 
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  Group 2: Public Safety-Firefighter 
 
 These employees are expected to encounter the most physically demanding job 

duties.  They may not only be called upon to perform at maximum physical capacity 
at any time, but they must do so under circumstances where physical breakdown 
could be life-threatening to themselves or others because of the hazardous nature of 
their work assignments.  It is proposed that applicants for firefighter positions receive 
an examination that conforms to the NFPA medical standards and includes the 
following: 

 
  1. Review of Medical Questionnaire  

 
 2. Complete physical examination by physician 
 
 3. Vision test: Near and distant vision 
    Depth perception 
    Color perception 
 
 4. Hearing test: Audiogram 
 
 5. Pulmonary function 
 
 6. Laboratory tests: 
 (a) Urinalysis 
 (b) Drug screen:  per Cobb County Drug Free Workplace Policy (see  
  Attachment C) using a non-regulated 10-panel 
 

  7. Back assessment 
 
 8. Written report of examination results that clearly states if the applicant 

 passed or failed the exam including completion of Georgia Firefighter 
 Standards and Training Council Medical Affidavit (see Attachment F). 

 
 

Group 3:  Public Safety-Emergency 911 Operators 
 
 1. Review of Medical Questionnaire  
 
 2. Complete physical examination by physician 
 
 3. Vision test: Near and distant vision 
    Depth perception 
    Color perception 
 
 4. Hearing test: Audiogram 
 
 5. Laboratory tests: 
 (a) Urinalysis 
 (b) Drug screen:  per Cobb County Free Workplace Policy (see Attachment C) 
  non-regulated 10 panel  
 
 6. Written report of examination results that clearly states if the applicant  
  passed or failed the exam including completion of a POST physician’s  
  affidavit. 
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Group 4:  Heavy and Moderate Demands 
 
Heavy Demands 
 

 This group consists of jobs which regularly require one or more of the following: 
 

 exerting up to 100 pounds of force occasionally 
 exerting up to 50 pounds of force frequently 
 exerting up to 20 pounds of force constantly 
 repetitive awkward motions of the trunk or back 
 frequent bending, squatting, stooping, crouching, twisting, or climbing 
 prolonged standing 
 exposure to poor environmental conditions (loud noise, cold, heat, noxious 
 inhalants, wet weather, skin irritants, etc.) 
 exposure to hazardous equipment 
 exposure to hazardous work sites (such as irregular surfaces) 

 
 

Moderate Demands 
  
Includes those job classifications which place moderate physical demands upon  

   employees.  This group consists of jobs which regularly require one or more of the 
   following: 

 exerting up to 50 pounds of force occasionally 
 exerting up to 20 pounds of force frequently 
 exerting up to 10 pounds of force constantly 
 standing, twisting, squatting, bending, or reaching repeatedly, frequently, or 
 for prolonged periods 
 exposure to poor environmental conditions (loud noise, noxious inhalants, 
 skin irritants, cold/hot temperatures, wet weather, etc.) 

 
 

 The post-offer physical examination would include the following: 
 
 1. Review of Medical Questionnaire  
 
 2. Review of physical requirements of the position provided by Human  
  Resources. 
 
 3. Complete physical examination by physician, to include all appropriate tests 
  as determined by the physician including the DOT physical if applicable. 
 
 4. Vision test:  Near and distant vision 
     Color perception 
 
 5. Hearing test:  Audiogram 
 
 6. Back assessment 
 
 7. Laboratory tests: 
 
  (a) Urinalysis 
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  (b) Drug screen:  Per Cobb County Drug Free Workplace Policy non-
   regulated 10 panel screen.  The 5 panel regulated screen is  
   required for DOT employees. 
 
 8. Written report of examination findings that clearly states if the applicant  
  passed or failed the exam. 

 
  

Group 5:  Other Safety Sensitive Employees 
 
 1. Laboratory tests: 
  Drug screen:  per Cobb County Drug Free Workplace Policy (see 
  Attachment C) non-regulated 10 panel 
 
 2. Report of drug test results 

 
  

B. Return to work/fitness for duty 
 

An employee would be required to submit to a return-to-work/fitness for duty 
physical exam for non-workers’ comp injuries or illnesses to determine the ability of 
the employee to continue to work or to return to work with or without restrictions. 
 
The fitness-for-duty physical exam would include at a minimum the following: 
 
1. Review of physical requirements/demands and duties of employee’s 
 position. 
 
2. Review of any medical information provided by attending physician. 
 
3. Appropriate medical exam to evaluate employee’s physical ability to return 
 to work. 
 
4. Order from specialist any exams needed to make an informed, independent 
 decision on the  employee’s ability to return to work. 
 
5. Compare job requirements with employee’s health status and other relevant 
 factors to make a decision regarding return to work. 
 
6. Prepare written statement regarding employee’s ability to continue to work 
 or to return to work with  or without restrictions. 

 
 
C. Annual physical exams for Public Safety Special Unit team members 
 

   Each special unit team have different types of exams, the most comprehensive is 
   the Haz Mat physical that includes: 
 

(1)  Physical examination per physician – annually 
(2)  Medical work history – initially and updated annually 
(3)  Lab studies annually – CBC, chemical profile, and urinalysis including: 

 Glucose, LDH, Red blood count, Uric acid, SGOT, Hemoglobin, BUN, SGPT, 
Hematocrit, Creatinine, Iron, MCV, Sodium, Cholesterol,  MCH, Potassium, 
Triglyceride, MCHC, Chloride, HDL, Platelets, Calcium, VLDL, Polys, Phosphorus, 

 29



COBB COUNTY REQUEST FOR PROPOSALS 
MEDICAL/PSYCHOLOGICAL SERVICES 

SEALED BID #10-5449 
 

LDL, Lymphs, Protein, TSH, Monocytes, Albumin-SRM, T4Thyroxine, EOS, 
BilIrubin, T3, Alkaline phosphatase, White blood count 
(4)  Pulmonary function tests (FVC and FEV1) – annually 
(5)  Stool Hemocult testing – annually for haz mat 
(6)  Chest X-ray – every five years up to age 40, then every three years 
(7)  EKG – annually 
(8)  Vision Test 
(9)  Audiogram 

 
 
 

 D. Specific criteria for providing medical services  
 
   1. At a minimum, the contractor’s medical facility and staff must be available to 

   provide services between the hours of 8:00 a.m. and 5:00 p.m. Monday  
   through Friday and provide for after hours drug testing.  The contractor must 
   give the County at least one week’s notice of closing for holidays or other 
   special events, and two  weeks notice if there is to be a change in regular 
   office hours. 

   
   2. Post-offer physical exams must sometimes be scheduled and conducted on 

   short notice (for example, the contractor would be called in the morning to 
   schedule an exam for that morning or afternoon).    Average waiting time  
   between arrival at the clinic and the time the service is provided should be 
   less than 15 minutes.  Total time in the center on average should be less 
   than 1 hour and 30 minutes.  The provider will allow non-injury physicals to 
   be scheduled. 

 
   3. The actual physical examination must be conducted by a licensed physician.  

   However, routine measurements and laboratory samples may be taken by 
   nurses or appropriately licensed or qualified technicians.  All results must be 
   reviewed by a licensed physician. 

 
   4. Test results will be verified for accuracy to eliminate the need for retesting. 
 
   5. Examination results (i.e.; an indication of “pass” “fail” or “conditional pass 

   with reasonable accommodation”) will be sent to the Human Resources  
   Department within 24 hours of the examination.  A hard copy of the exam 
   results will be provided within five (5) working days. 

 
   6. The contractor must ensure the availability of a principal physician during 
    normal working hours (8:00 a.m. – 5:00 p.m., Monday through Friday) as a 
    contact source to respond to questions from the Human Resources  
    Department staff relating to medical examinations and services. 

 
   7. The contractor will maintain complete records on each individual examined.  
    Such records will be confidential and will be available only to the contractor, 
    and those County employees (i.e., managers, supervisors, etc) with a  
    specific job-related need for such information. 

 
   8. The contractor must have equipment and personnel for back-up and/or  
    emergencies to assure prompt scheduling of medical examinations. 

 
   9. The County may require expert medical advice and consultation (including 
    research results and recommendations) on occasion for determining new or 
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    revising existing medical guidelines or changes in medical procedures and 
    examinations for future specific needs. 

 
   10. The County will accept charges only for those services first requested by the 
    County.  All Cobb County Government invoices will be reviewed by the  
    appropriate employees and sent to the appropriate Cobb County  
    Representative monthly. 

 
   11. The contractor must be capable of acting as the County’s medical review 
    officer (MRO) to review results of drug test. 

 
   12. The contractor must have in place an accurate billing system that allows  
    bills to be itemized per the County’s specifications and sent to the County 
    Human Resources Department on a monthly basis or the County’s Third  
    Party Administrators as required by Worker’s Compensation. 
 
   13. Turn around time of drug screens should be 1-2 days on negative and up to 
    5 days on potential positive results.  All chain of custody paperwork should 
    be properly labeled to correctly identify the individual that was tested and list 
    Cobb County Government as the employer. 
 
   14. All post offer physical, fitness for duty or return to work paperwork will be  
    reviewed daily to ensure that it is complete and accurate.  This will be  
    performed by the appropriate personnel and the originals will be delivered to 
    a Cobb County Representative.  All results of physicals will be faxed or  
    scanned within 24 hours. 
 
   15. An Injury Utilization Report will be provided quarterly for reviews. 
 
   16. Part-time physicians are not to see Cobb County Government employees. 

 
 

ll. Psychological Evaluations 
 
  A. Employment post-offer 

 
A test battery including objective, job-related and validated psychological 
instruments should be administered to the applicants to include at a minimum a 
personality inventory, substance abuse screen and a security risk assessment.  A 
semi-structured, face-to-face, job-related interview format should be conducted 
before a final psychological report is submitted.  Finally, a written report of 
examination results should be sent that clearly states if the applicant passed or 
failed the exam. 

 
B. Return to work/fitness for duty 
 

The fitness-for-duty psychological evaluation would include at a minimum the 
following: a review of psychological requirements/demands and duties of employee’s 
position, a review of any psychological/medical information provided by physician, 
psychiatrist or psychologist, an appropriate psychological exam to evaluate 
employee’s ability to return to work, an order from specialist any exams needed to 
make an  informed, independent decision on the employee’s ability to return to work, 
a comparison of job requirements with employee’s mental health status and other 
relevant factors to make a decision regarding return to work, a prepared  written 
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statement regarding employee’s ability to return to work, with or without   
accommodation. 
 

C. Threat assessment  
  
 From time to time, allegations or concerns about employee threats of workplace 
 violence will necessitate an assessment to determine if an employee poses an 
 unacceptable threat of injury or violence to himself or others.  Upon request, the
 Provider should be capable of immediate consultations with employer’s 
 representative(s) and of reviewing situations and interviewing individuals under time 
 constraints to determine the level of threat posed, if any, and to recommend any 
 therapeutic or preventive workplace measures relative to the safety of employee and 
 the general public 
 

  D. Specific criteria for providing psychological services 
 
   1. At a minimum, the contractor’s medical facility and staff must be available to 

   provide services between the hours of 8:00 a.m. and 5:00 p.m. Monday  
   through Friday.  Provisions should be made for emergency after hour calls 
   for employees that may be suffering from severe trauma or suicidal  
   thoughts.  The contractor must give the County at least one week’s notice of 
   closing for holidays or other special events, and two weeks notice if there is 
   to be a change in regular office hours. 

 
   2. Post-offer psychological exams must sometimes be scheduled quickly. For 

   example, the contractor would be called in the morning to schedule an exam 
   within the next 48 hours.    

 
3. Only licensed or certified psychiatrists or psychologists trained and  

   experienced in psychological test interpretation including experience with 
   law enforcement psychological assessment will be considered.    
   Practitioners should be familiar with the research literature available on  
   psychological testing, as well as, state and federal laws relevant to this area 
   of practice including the Americans with Disabilities Act. 

 
   4. Data on attributes considered most important for effective performance in a 

   particular position should be obtained from job analysis, interview, survey or 
   other appropriate sources.  Test results will be verified for accuracy to  
   eliminate the need for retesting.  The testing instruments should be legally 
   defensible in court and legal contentions and sensitive to any cultural  
   biases. 

 
   5. Examination results (i.e.; an indication of “pass” “fail” or “conditional pass 

   with reasonable accommodation”) will be sent to the hiring department with 
   24 hours of the examination.  A hard copy of the exam results will be  
   provided within seven (7) working days. 

 
   6. The contractor must ensure the availability of a principal    

   psychiatrist/psychologist during normal working hours (8:00 a.m. – 5:00  
   p.m., Monday through Friday) as a contact source to respond to questions 
   from the Human Resources Department staff relating to evaluations and  
   services. 

 
   7. The contractor will maintain complete records on each individual examined.  
    Such records will be confidential and will be available only to the contractor, 
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    and those County employees (i.e., managers, supervisors, etc) with a  
    specific job-related need for such information. 

 
   8. The contractor must have personnel for back-up and/or emergencies to  

   assure prompt scheduling of evaluations. 
 
   9. The County may require expert advice and consultation (including research 

   results and recommendations) on occasion for determining new or revising 
   existing guidelines or changes in procedures and evaluations for future  

    specific needs. 
 
    10. The County will accept charges only for those services first   

    requested by the County. 
 
   11. The contractor must have in place an accurate billing system that allows  

   bills to be itemized per the County’s specifications and sent to the County 
   Human Resources Department on a monthly basis.   
 
 
lll. Evaluation and treatment of workers’ compensation cases 
 

  There are typically six (6) situations where an employee would require the services of the 
 county physician as related to a workers’ compensation case: 

 
  1. To obtain an evaluation of an injury that is sustained on the job and to receive  

  treatment if necessary. 
 
  2. To receive follow-up treatment resulting from an on-the-job injury. 
 
  3. To rate an employee’s disability as it relates to a work related injury. 
 
  4. To provide medical opinions and/or releases regarding the ability of an employee to 

  return to work with or without restrictions. 
 
  5. To assist the County with Worker’s Compensation claims by providing opinions and 

  testimony as needed. 
  
  6. To provide releases for limited fitness for duty/return-to-work with restrictions when 

  appropriate. 
 

The contractor must exhibit knowledge of requirements for qualifying the County for workers’ 
compensation and Subsequent Injury Trust Fund recovery.  The County maintains a panel of 
physicians; the successful vendor would be added to this list. 

   
 
lV. Drug screens 
 
 Per the County’s Drug Free Workplace Policy, examples of other types of drug tests that will 

be required are for reasonable suspicion and post-accident tests. 
 

When drug tests are administered, the procedure outlined in the County’s policy shall be 
followed explicitly, ensuring that the chain of custody can be established from the time the 
sample is given to the time it is prepared for shipment to the lab.  The successful bidder 
must also agree to amend its specimen collection practices should the federal law be 
amended to allow different methods of detecting controlled substances in the body.  Any 
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changes to the County’s policy, based on changes in the law or otherwise, will be provided 
to the successful bidder and will be binding upon the successful bidder. 
 
A NIDA-certified lab must be used to analyze the specimen results.  For tests of employees 
holding CDLs, the split specimen procedure must be followed, as given in the County’s Drug 
Free Workplace Policy.  It is preferable that the lab be located within the metro Atlanta area, 
as well as the second lab used to test the split specimen, in the event of court appearances 
by lab staff members. 
 
A medical review officer (MRO) must be available on-site to review the results of the tests.  
The MRO must also be available to testify when subpoenaed, along with any other 
necessary staff members. 
 
Results of drug tests are to be reported to the Human Resources Department within 48 
hours of the administration of the test, for tests with negative results.  For tests with positive 
results, results should be reported only after the confirmatory test has been completed and 
the MRO has contacted or attempted to contact the employee pursuant to the County policy, 
but within five (5) working days of the administration of the test. 
 

 V. Hepatitis vaccinations 
 

A series of three (3) vaccinations, using a synthetically produced vaccine (enginerix B or 
equivalent), will be administered to new firefighters in the Fire Department according to the 
manufacturers guidelines.  The location of vaccination administration will be in Cobb County 
at a central location to be specified in the RFP response. 
 
All employees will be post-tested to identify those employees who have not developed the 
necessary immunity after the normal three-shot sequence. 
 
Booster shots will be administered for those employees identified in the above paragraph, in 
the same manner as given in the first paragraph. 
 
Records as necessary will be maintained, to show each employee's immunization history 
(individual records that can be filed in each employees personnel file).  Also to be 
maintained is an overall record that will allow Cobb County to see the status of each 
employee from start to finish of the program. 

 
 

Vl. Testing for blood-borne pathogens and infectious diseases 
Under the County’s Worker’s Compensation Program, the practice is to test for exposure to 
blood-borne pathogens or infectious diseases when exposure is the result of a traumatic 
event (stabbing, fluid thrown in the employee’s face/eyes, puncture by a needle). 
 
  See Attachment D for the Exposure Follow-Up form. 
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SPECIAL TERMS AND CONDITIONS 
 

1. All RFP responses will be evaluated for completeness and clarity according to the criteria 
established in the RFP to determine the most qualified firms.  ( Please refer to page 13 for evaluation 
criteria) 

 
2. Responses will be rank-ordered and interviews (either by phone or in person) of the highest ranked 

firms will be held by November 23, 2009 to ensure and clarify a full understanding of services to be 
provided and/or to further examine firm qualifications.  It is anticipated that the successful firm will be 
recommended to the Purchasing Department for approval by November 10, 2009. 

 
3. Rick Braun of the Cobb County Purchasing Department will act as the contact person regarding this 

RFP; his telephone number is 770-528-8416. 
 

4. An original and five (5) copies of the completed RFP response must be submitted to the Cobb 
County Purchasing Department, 1772 County Services Parkway, Marietta, Georgia 30008, 
before 12:00 noon on October 22, 2009.  No bids will be accepted after the 12:00 noon 
deadline.   

 
5. Each respondent is to prepare the response according to the RFP format. 

 
6. Cobb County reserves the right to reject any or all RFP responses submitted or any portion of a 

response, contact client references, required clarification or additional information, or require 
interviews with respondents.  All costs related to the preparation, submittal, or presentation related to 
this RFP are the responsibility of the respondent and will not be assumed in full or in part by Cobb 
County. 

 
7. All materials submitted in response to the RFP become the property of Cobb County and will be 

returned only at the option of the County.  The County has the right to use any or all ideas presented 
in any response to the RFP whether amended or not, and selection or rejection of the proposal does 
not affect this right. 

 
8. Bids will be opened at 2:00 p.m. on October 22, 2009 at the Cobb County Purchasing Department, 

1772 County Services Parkway, Marietta, Georgia 30008. 
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PROPOSED RFP SCHEDULE 
 
 
 

RFP Advertised        October 9, 2009 
         October 16, 2009 
 
 
RFP Due Date/Bid Opening (at Purchasing Bldg.)   Before 12:00 noon, October 22, 2009 
        (RFP’s received after 12:00 noon will not be accepted) 
 
Finalists Notified of Interview Times     By October 27, 2009 
 
Visit Facilities of Finalists      By October 29, 2009 
 
Finalist Interviews and Negotiations     By November 3, 2009 
 
Obtain approval of County Manager     By November 5, 2009 
 
Recommendation of Selected Firm to 
Board of Commissioners      November 10, 2009 
 
Effective Date of Services      January 1, 2010 
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FIRM INFORMATION 

 
 

1. Firm Name: 
 
 Addrress: 
 
 Telephone #: 
 
 
2. Name of Firm Contact: 
 
 Telephone #: 
 
 
3. Who will serve as the firm’s authorized representative and negotiator?  The person cited will be 
 empowered to make a binding commitment for the respondent.  This person must be available for an
 interview by November 3, 2009, if the firm is selected as a finalist. 
 
 Name: 
 
 Title: 
 
 Address: 
 
 Telephone #: 
 
 
4. Please include firm’s most recent annual financial statement. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 37



COBB COUNTY REQUEST FOR PROPOSALS 
MEDICAL/PSYCHOLOGICAL SERVICES 

SEALED BID #10-5449 
 

 
CLIENT REFERENCE INFORMATION 

 
 

Following the format below, provide complete client reference information for three (3) firms/agencies for 
whom you currently provide services.  Use additional pages as necessary. 
 
 
Client: 
 
Client Contact 
 
 Name: 
 
 Title: 
 
 Telephone #: 
 
 
Date service first provided for this client: 
 
Number of client’s full-time employees: 
 
Narrative of services performed: 
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KEY PHYSICIAN’S / PSYCHOLOGIST’S QUALIFICATIONS AND AVAILABILITY 
 
 

Provide the name, telephone number, narrative of qualifications, and a narrative statement of availability of 
the key physician/psychologist your firm designates to work with and assist the County in implementing 
services and performing follow-up/liaison work. 
 
This person must be available for an interview on by November 3, 2009, if the firm is selected as a finalist. 
 
 
Name: 
 
Title: 
 
Telephone #: 
 
 
Qualifications (education, years experience, area of specialty, board certified? etc.) 
 
 
 
 
 
Statement of availability/commitment: 
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STAFF PHYSICIANS’ AND PSYCHOLOGISTS’ QUALIFICATIONS AND AVAILABILITY 
 
 

Provide the name, telephone number, narrative of qualifications, and a narrative statement of availability of 
all staff physicians/psychologist your firm designates to work with the County in providing medical services 
as outlined in this RFP.  Use additional pages as necessary (one physician per page). 
 
 
Name: 
 
Title: 
 
Telephone #: 
 
 
Qualifications (education, years of experience, area of specialty, number of similar assignments, board 
certified? etc.) 
 
 
 
 
At what hospitals does this physician have admitting privileges? 
 
 
 
 
Statement of availability/commitment: 
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CONFLICT OF INTEREST STATEMENT 

 
 

As a duly authorized representative of________________________________________________________ 
          (Firm) 

 
I,_____________________________________________________________________________________ 
(Name)       (Title) 
 
Certify to the best of my knowledge that no circumstances exist which will cause a conflict of interest in 
performing services for Cobb County Government; that no employee of Cobb County, nor any public agency 
officials or employee affected by this Request for Proposals, has a pecuniary interest in the business of this 
firm, associates, or consultants of this firm, or the firm’s parent firm, subsidiary, or other legal entity of which 
this firm is a part; and that no person associated with or employed by this firm has any interest that would 
conflict in any manner or degree with the performance of services for Cobb County Government.  (The 
successful bidder will be required to execute this form no later than the time of contract negotiation.) 
 
 
DATE:__________________________________________________________ 
 
 
COMPANY NAME:________________________________________________ 
 
 
AUTHORIZED REPRESENTATIVE NAME: 
 
 
  ___________________________________________________ 
 
 
TITLE:  ___________________________________________________ 
 
 
SIGNATURE: ___________________________________________________ 
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INSURANCE REQUIREMENTS 

 
 

 The firm certifies that if it is selected to provide services according to the conditions of this RFP, it will 
 provide the County with proof of professional liability insurance for malpractice of at least $1,000,000 
 per occurrence.  The insurance policy will be written through an insurance company authorized to 
 conduct business in the state of Georgia.  Should insurance coverage be cancelled or changed, the 
 firm will submit to the County a 60-day notice of cancellation. 
 
 The firm agrees to indemnify and save harmless the County, its officials, and employees  from and 
 against any loss or expense by reason of any liability arising from or out of the performance of 
 services provided due to negligence of the firm and its staff, its agents, or employees. 
 
 A certified copy of proof of insurance must be delivered to and received by the Cobb County Finance 
 Department, Risk Management Division, 100 Cherokee Street, Marietta, Georgia  30090, no later 
 than November 5, 2009.  Final contract award is contingent upon Cobb  County’s 
 acceptance of insurance documentation. 
 
 
 
    __________________________________________ 

Signed 
 
 

    ___________________________________________ 
Officer Title 

 
 

    ___________________________________________ 
Date 

 
 

    ___________________________________________ 
Witness 
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GENERAL INFORMATION:  PROPOSED SERVICES- MEDICAL 
 

Please provide responses to the following questions: 
 

  
1. What are your office hours?          
 
2. If you change your regular office hours, will you  give the County at least  two weeks notice of this 
 change?       
 
3. Will you give the County at least one week’s notice of the closing of your  office for holidays? 
        
4. Lead time required for an appointment       
 
5. Is there X-ray equipment on site?       
 
6. Will a radiologist review X-rays?        
 
7. Do you operate your own laboratory (“lab”)?       
 
8. If so, is the lab licensed by the state?       
 
9. Is the lab certified by the Substance Abuse and Mental Health Services Administration (SAMHSA)? 
 
10. Where is the lab located?        
 
11. Will you use an outside lab for any services?      
 
12. If so, what is the name of the lab you use?      
 
13. Is this lab licensed by the state?        
 
14. Is this lab certified by SAMHSA?        
 
15. Where is this lab located?        
 
16. What lab will perform testing on split specimens? (Must be different from lab testing initial specimen). 
 
17. Is this lab licensed by the state?        
 
18. Is this lab certified by SAMHSA?        
 
19. Where is this lab located?        
 
20. How long does it take your firm to obtain the results of drug tests?   
 
21. How long does it take to obtain confirmation of positive drug test results?   
 
22. Is the key physician of your firm board-certified?      
 
23. What is the key physician’s specialty or field of practice?     
 
24. Are all physicians on your staff board-certified?      
 
25. Do you have a facility in Cobb County?       
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26. If so, what is the address?  
 
27. If your firm is not currently located in Cobb County, would you be willing to establish a facility here by 
 January 1, 2010?       
 
28. Is the key physician qualified to act as a Medical Review  Officer (MRO) for drug test results? 
        
29. Is the MRO on-site Monday-Friday, 8-5?       
 
30. Is the MRO willing to perform all functions required to be performed by a MRO pursuant to the 
 County policy?       
 
31. Will accurate bills be sent to the County, in a format that is mutually acceptable to the contractor and 
 the County?       
 
32. How do you ensure that your staff follows proper protocols?    
 
33. What is the staff turnover rate of your firm?      
 
34. What is the average wait time at the facility to see a doctor?    
 
35. On average, how long does a physical take—from the time the individual gets there until he/she 
 leaves?  
 
36. Would afterhours drug testing be available?      
 
37. Will examination results be sent to HR Dept. within 24 hours of the examination?    
 
38. Do you have personnel available for backup and emergencies so that post offer physicals would 
 continue to be conducted in your absence?       
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GENERAL INFORMATION:  PROPOSED SERVICES- PSYCHOLOGICAL 
         
Please provide responses to the following questions: 
  
1. What are your office hours? 
          
2. If you change your regular office hours, will you give the County at least two weeks notice of this 
 change?  
      
3. Will you give the County at least one week’s notice of the closing of your  office for holidays?  
        
4. Will you be using a board-certified psychiatrist or a licensed psychologist to conduct psychological 
 examinations? 
  
5. What is the key psychiatrist’s or psychologist’s specialty or field of practice? 
   
6. Do you have a facility in Cobb County?  
      
7. If so, what is the address?  
 
8. If your firm is not currently located in Cobb County, would you be willing to establish a facility here by 
 October 1, 2009?  
      
9. Will accurate bills be sent to the County, in a format that is mutually acceptable to the contractor and 
 the County?       
 
10. How do you ensure that your staff follows proper protocols?  
   
11. What is the staff turnover rate of your firm? 
      
12. What is the average wait time at the facility to see a psychiatrist/psychologist? 
  
13. How long does an average evaluation take—from the time the individual gets there until he/she 
 leaves?  
        
14. Will provisions be made for emergency after hour calls for employees that may be suffering from 
 severe trauma or suicidal thoughts?  
 
15. Will evaluation results be sent to the HR Dept. within 24 hours of the examination?  
        
16. Do you have personnel available for backup and emergencies so that psychological exams would 
 continue to be conducted in your absence?       
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GENERAL INFORMATION:  PROPOSED SERVICES- WORKER’S COMPENSATION 
 
Please provide responses to the following questions: 
 
1. Do you have an emergency facility (walk-in without appointment)? 
 
2. Physical therapy on site? 
 
3. List the types of treatment provided. 
 
4. After evaluation or treatment, please describe the method used to report status of employees and 
 when they can return to work. 
 
5. List of physicians you would use on referral basis and their areas of specialty. 
 
6. What hospital you would use on referral? 
 
7. Do you have timely billing and reporting systems? 
 
 
 

GENERAL INFORMATION:  PROPOSED SERVICES- DRUG TESTING 
 

Please provide responses to the following questions: 
 

1. Would you adhere to the procedures exactly as described in the Cobb County Drug Free Workplace 
 Policy  (see Attachment C)? 
 
2. Would you have a qualified MRO on-site at all times during normal working hours to review results of 
 test, to contact employees prior to verify positive test results, and to inform the Human Resources 
 Director (or designee) of verified positive test results? 
 
3. Would you report results of negative tests to the Human Resources Department within 48 hours of 
 test administration? 
 
4. Would you report results of positive tests (to include results of confirmatory tests) to the Human 
 Resources Department within five (5) working days of test administration? 
 
5. Would you have a specimen collection site that conforms to the requirements of the County’s Drug 
 Free Workplace Policy? 
 
6. Did you have the ability to accommodate at least six (6) employees at once for random tests? 
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IA.  PROPOSED SERVICES AND FEES: POST-OFFER EMPLOYMENT PHYSICALS  
(explanation of services required is located on page 7-10 of this document) 
 

 
TYPE SERVICE       PROPOSED FEE FOR SERVICE 
         (Quote for 3 years only or 3 years  
         with two 1-year extensions) 
Give fees per applicant. 
 
Group 1: Public Safety-Law Enforcement    10/09- 10/10- 10/11- 10/12- 10/13- 
(Deputy Sheriff, Police Officer)     10/10 10/11 10/12 10/13 10/14 
 
1. Physical exam (to include review of 
 Medical Questionnaire and submission 
 of written report).     $____ ____ ____ ____ ____ 
 
2. Vision test      $____ ____ ____ ____ ____ 
  Near and distant vision 
  Depth perception  
  Color perception 
 
3. Hearing test - Audiogram    $____ ____ ____ ____ ____ 
 
4. Lab tests  
 
 (a) Urinalysis     $____ ____ ____ ____ ____ 
  
 (b) Drug screen     $____ ____ ____ ____ ____ 
 
5. Back Assessment     $____ ____ ____ ____ ____ 
 
 TOTAL FEE PER LAW ENFORCEMENT APPLICANT $____ ____ ____ ____ ____ 
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Group 2: Public Safety-Firefighter    10/09- 10/10- 10/11- 10/12- 10/13- 
        10/10 10/11 10/12 10/13 10/14 
 
 
1. Physical exam (to include review of 
 Medical Questionnaire and submission 
 of written report).     $____ ____ ____ ____ ____ 
 
2. Vision test      $____ ____ ____ ____ ____ 
  Near and distant vision 
  Depth perception  
  Color perception 
 
3. Hearing test – Audiogram    $____ ____ ____ ____ ____ 
 
4. Back assessment     $____ ____ ____ ____ ____ 
 
5. Lab tests    
 
 (a) Urinalysis     $____ ____ ____ ____ ____ 
 
 (b) Drug screen     $____ ____ ____ ____ ____ 
 
6. Pulmonary function test     $____ ____ ____ ____ ____ 
        
 TOTAL FEE PER APPLICANT    $____ ____ ____ ____ ____ 
 
 
Group 3: Public Safety-911 Operators 
(NOTE: This procedure may be modified, based   10/09- 10/10- 10/11- 10/12- 10/13- 
on recommendations of a successful bidder    10/10 10/11 10/12 10/13 10/14 
 
1. Post-offer physical exam including   $____ ____ ____ ____ ____ 
 review of Medical Questionnaire and  
 submission of a written report. 
 
2. Vision test      $____ ____ ____ ____ ____ 
  Near and distant vision 
  Color perception 
 
3. Hearing test – Audiogram    $____ ____ ____ ____ ____ 
 
4. Lab tests 
  
 (a) Urinalysis     $____ ____ ____ ____ ____ 
 
 (b) Drug screen     $____ ____ ____ ____ ____ 
 
 TOTAL FEE PER 911 OPERATOR APPLICANT $____ ____ ____ ____ ____ 
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Group 4:  Heavy Demands & Moderate Demands   10/09- 10/10- 10/11- 10/12- 10/13- 
        10/10 10/11 10/12 10/13 10/14 
 
 
1. Post-offer physical exam (to include   $____ ____ ____ ____ ____ 
 review of Medical Questionnaire 
 and Physical Requirements form, and 
 submission of written report) 
 
2. Vision test      $____ ____ ____ ____ ____ 
  Near and distant vision 
  Color perception (if relevant) 
 
3. Hearing test – Audiogram    $____ ____ ____ ____ ____ 
 
4. Back assessment     $____ ____ ____ ____ ____ 
 
5. Lab tests  
  
 (a) Urinalysis     $____ ____ ____ ____ ____ 
 
 (b) Drug screen     $____ ____ ____ ____ ____ 
 
 TOTAL FEE PER APPLICANT    $____ ____ ____ ____ ____ 
 
 
Group 5:  Other safety sensitive positions    10/09- 10/10- 10/11- 10/12- 10/13- 
        10/10 10/11 10/12 10/13 10/14 
 
1. Lab tests 
 
 (a) Drug screen     $____ ____ ____ ____ ____ 
 
 TOTAL FEE PER SAFETY SENSITIVE APPLICANT $____ ____ ____ ____ ____ 
 
 
I-B PROPOSED SERVICES AND FEES: MEDICAL RETURN TO WORK/FITNESS-FOR-DUTY 
 PHYSICAL EXAMS (explanation of services required are located on page 10 of this document) 

 
 

 
THE TOTAL FEE (PER EMPLOYEE) FOR SERVICES: 
 
 10/09-10/10 $____________________ 
 
 10/10-10/11 $____________________ 
 
 10/11-10/12 $____________________ 
 
 10/12-10/13 $____________________ 
 
 10/13-10/14 $____________________ 
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I-C PROPOSED SERVICES AND FEES: ANNUAL PHYSICALS FOR PUBLIC SAFETY SPECIAL 
 UNITS TEAM MEMBERS (explanation of services required are located on page 10-11 of this 
 document) 
 

 
 

TYPE SERVICE      PROPOSED FEE FOR SERVICE 
         
Give fees per employees      10/09- 10/10- 10/11- 10/12- 10/13- 
        10/10 10/11 10/12 10/13 10/14 
 
1. Physical exam      $____ ____ ____ ____ ____ 
 
2. Pulmonary function test     $____ ____ ____ ____ ____ 
 
3. Vision test      $____ ____ ____ ____ ____ 
 
4. Hearing test – Audiogram    $____ ____ ____ ____ ____ 
 
5. Blood profile (as given on p. 11 of this RFP)  $____ ____ ____ ____ ____ 
 
6. Urine profile (as given on p. 11 of this RFP)  $____ ____ ____ ____ ____ 
 
7. Stool hemocult test     $____ ____ ____ ____ ____ 
 
8. Chest X-ray (when required)    $____ ____ ____ ____ ____ 
 
9. EKG       $____ ____ ____ ____ ____ 
 
TOTAL FEE PER SPECIAL UNIT EMPLOYEE   $____ ____ ____ ____ ____ 
 
 
 
II.  PROPOSED SERVICES AND FEES: PSYCHOLOGICAL EVALUATIONS (explanation of services 
required are located on page 12 of this document) 

 
 A.  Employment Post Offer 
 

THE TOTAL FEE (PER EMPLOYEE) FOR SERVICES: 
 
 10/09-10/10 $____________________ 
 
 10/10-10/11 $____________________ 
 
 10/11-10/12 $____________________ 
 
 10/12-10/13 $____________________ 
 
 10/13-10/14 $____________________ 
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B.  Return to Work/Fitness for Duty 
 
 THE TOTAL FEE (PER EMPLOYEE) FOR SERVICES: 
 
 10/09-10/10 $____________________ 
 
 10/10-10/11 $____________________ 
 
 10/11-10/12 $____________________ 
 
 10/12-10/13 $____________________ 
 
 10/13-10/14 $____________________ 
 
 
C.  Threat Assessment 
 
 THE TOTAL FEE (PER EMPLOYEE) FOR SERVICES: 
 
 10/09-10/10 $____________________ 
 
 10/10-10/11 $____________________ 
 
 10/11-10/12 $____________________ 
 
 10/12-10/13 $____________________ 
 
 10/13-10/14 $____________________ 
 

 
III.  PROPOSED SERVICES AND FEES: WORKERS’ COMP CASES 
(explanation of services required is located on page 14 of this document) 

 
Please fill in the blanks: 
 
Contractor would offer_____% discount to Georgia Workers’ Compensation Fee Schedule for Physicians 
and Surgeons as given in the latest adopted fee schedule for 10/09-10/10. 
 
Contractor would offer_____% discount to Georgia Workers’ Compensation Fee Schedule for Physicians 
and Surgeons as given in the latest adopted fee schedule for 10/10-10/11. 
 
Contractor would offer_____% discount to Georgia Workers’ Compensation Fee Schedule for Physicians 
and Surgeons as given in the latest adopted fee schedule for 10/11-10/12. 
 
Contractor would offer____% discount to Georgia Workers’ Compensation Fee Schedule for Physicians  
and Surgeons as given in the latest adopted fee schedule for 10/12-10/13. 
 
Contractor would off_____% discount to Georgia Workers’ Compensation Fee Schedule for Physicians  
and Surgeons as given in the latest adopted fee schedule for 10/13-10/14. 
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IV.  PROPOSED SERVICES AND FEES: DRUG SCREENS 
(explanation of services required is located on page 14 of this document) 
 

 
TYPE SERVICE      PROPOSED FEE FOR SERVICE 
 
Give fees per employee      10/09- 10/10- 10/11- 10/12- 10/13- 
        10/10 10/11 10/12 10/13 10/14 
 
 
Drug screen       $____ ____ ____ ____ ____ 
 
Confirmatory test (for positive results)    $____ ____ ____ ____ ____ 
 
Split specimen confirmatory test     $____ ____ ____ ____ ____ 
 
Live testimony of MRO (per hour)    $____ ____ ____ ____ ____ 
 
Live testimony of other staff (per hour)    $____ ____ ____ ____ ____ 
 
Live testimony of lab personnel (per hour)   $____ ____ ____ ____ ____ 
 
 
 

 
V.  PROPOSED SERVICES AND FEES: HEPATITIS VACCINATIONS 
(explanation of services required is located on page 15 of this document) 

 
 

TYPE SERVICE      PROPOSED FEE FOR SERVICE 
 
Give fees per employee      10/09- 10/10- 10/11- 10/12- 10/13- 
        10/10 10/11 10/12 10/13 10/14 
 
 
 
1. Series of 3 vaccinations as described on 
 Page 15 of this RFP     $____ ____ ____ ____ ____ 
 
2. Post-test to identify employees who have  
 Not developed immunity     $____ ____ ____ ____ ____ 
 
3. Booster shots      $____ ____ ____ ____ ____ 
 
4. Will records on each employee be maintained? (Circle One)  YES  NO 
 
5. Location of administration of vaccinations: (Give Address Below) 
 
 ___________________________________________________ 
 
 ___________________________________________________ 
 
 ___________________________________________________ 
 
 ___________________________________________________ 
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VI.  PROPOSED SERVICES AND FEES:BLOOD-BORNE PATHOGENS & INFECTIOUS DISEASES 
(explanation of services required is located on page 34 of this document) 
 

 
TYPE SERVICE      PROPOSED FEE FOR SERVICE 
 
Give fees per employee      10/09- 10/10- 10/11- 10/12- 10/13- 
        10/10 10/11 10/12 10/13 10/14 
 
 
1. Test for exposure to blood-borne pathogens  $____ ____ ____ ____ ____ 
 
2. Test for exposure to infectious diseases   $____ ____ ____ ____ ____ 
 
3. Will records on each employee be maintained? (Circle One)  YES  NO 
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